
 
 

Ja’Duke Driving Guidelines and Policies for COVID-19 
All guidelines are tentative and may be altered as restrictions change per the 

state’s recommendations for best practices.  

 
General Guidelines 

 
Pick Up and Drop Off Procedures 
There will be ten designated parking spots for “driving school students” at the end of 
the parking lot. Student drivers or parents will be asked to only pull into these spaces 
when arriving for drive time. When picking up students from drive-time, please use 
these same spaces and arrive 5-10 minutes early to allow time for disinfecting. Once 
parked, the health assessor (driving instructor) will come to the car and perform the 
following steps with the student still in their car.  
 

(1) The Health Assessor will conduct a temperature check using a contactless 
thermometer. 

(2) If temperature is below 99°F, the Health Assessor will begin the verbal screen 
by asking the following questions.  

 
Today or in the past 24 hours, have you or any household members had 
any of the following symptoms? 

- Fever (temperature of 100.0°F or above)? 
- Chills? 
- Cough? 
- Sore throat? 
- Difficulty breathing? 
- Gastrointestinal symptoms (diarrhea, nausea, vomiting)? 
- Abdominal pain? 
- Unexplained Rash? 
- Fatigue? 
- Headache? 
- New loss of smell/taste? 
- New muscle aches? 

 
In the past 14 days, have you had close contact with a person known to 
be infected with coronavirus (COVID-19)? 

 
If the answer to any of these questions is yes, the student must return 
home with  their parent or caregiver.  

 



(3) Staff will make a visual inspection of each student for signs of illness, which 
could include flushed cheeks, rapid breathing or difficulty breathing (without 
recent physical activity), fatigue, or extreme fussiness. Confirm that the 
student is not experiencing coughing or shortness of breath.  

 
(4) Once the student has been cleared, they may get out of their car. The student 

will immediately sanitize hands with the provided hand sanitizer. A face mask 
or covering will need to be worn at all times while on the premises or in the 
car.  

 

Health and Safety 

Face Masks 
Ja’Duke will encourage the wearing of masks or cloth face coverings. Whenever 6 
feet of physical distancing is not possible, masks must be worn.  
 
If families are unable to provide masks, Ja’Duke will provide masks for students, as 
necessary.  
 
Exceptions for Face Masks 
Exceptions for wearing face masks include situations that may inhibit an individual 
from wearing a face mask safely. Staff must be notified prior to drive time if students 
are unable to wear a face mask. These exceptions may include, but are not limited to: 

● Students who cannot safely and appropriately wear, remove and handle 
masks. 

● Students who have difficulty breathing with the face covering or who are 
unconscious, incapacitated, or otherwise unable to remove the cover without 
assistance. 

● Students with severe cognitive or respiratory impairments that may have a 
hard time tolerating a face mask. 

● Students where the only option for a face covering presents a potential 
choking or strangulation hazard. 

● Students who cannot breathe safely with a face covering, including those who 
require supplemental oxygen to breathe. 

● Students who, due to a behavioral health diagnosis or an intellectual 
impairment, are unable to wear a face covering safely. 

● Students who need to communicate with people who rely upon lip-reading. 
 
 
Hand Washing 
Hand washing facilities with soap and water will be readily accessible to all students. 
Hand washing instructions will be posted near every sink and where they can easily 
be seen by students and staff. 
 

● Hand sanitizer with at least 60% alcohol will be utilized at times when hand 
washing is not available, as appropriate to the ages of children. Hand sanitizer 
will be stored securely and used only under supervision of staff.  



 
● Students and staff will wash their hands or use hand sanitizer often, making 

sure to wash all surfaces of their hands (e.g., front and back, wrists, between 
fingers). We will reinforce to staff and students that they must be regularly 
washing their hands with soap and water for at least 20 seconds when the 
following criteria are met: 

○ Upon entry into and exit from car 
○ When coming into the program space from outside activities 
○ Before and after eating 
○ After sneezing, coughing or nose blowing 
○ After touching or cleaning surfaces that may be contaminated 
○ After using any shared equipment 
○ After contact with facemask or cloth face covering 
○ Before and after changes of gloves. 

 
Gloves 
Ja’Duke staff and students must wear gloves when appropriate and at all times 
during the following activities: 

● Driving Training 
● Screening activities requiring contact 

 
To reduce cross-contamination, disposable gloves should always be discarded after 
the above instances. After removing gloves for any reason, hand hygiene should be 
performed with alcohol-based hand sanitizer or soap and water. 
 
Physical Distancing 
Whenever possible, Ja’Duke will promote at least 6 feet of distance at all times and 
limit contact between individuals and groups. When 6 feet is not possible, 
individuals must wear masks or cloth face coverings. 
 
Cleaning Protocol 
At all times, the protocol below will be followed by all staff at Ja’Duke: 

 
● All surfaces will be sanitized and disinfected with soap and water followed by 

bleach and water solution after use. Bleach and water solution will be sprayed 
directly on the surface and left to air dry. Both the soap and water solutions 
and bleach and water solutions will be freshly mixed every morning before 
students arrive. When preparing sanitizing and disinfecting solutions, staff will 
always add bleach/soap to water (⅓ cup bleach to 1 gallon of water or 4 
teaspoons bleach to 1 quart of water).  In the case of being unable to use the 
bleach and water solutions we will use EPA registered disinfectants and 
sanitizers.  

● All sanitizing and disinfecting solutions will be labeled properly to identify 
contents and will be kept out of the reach of children and stored separately 
from food items. They will be stored in a pump or trigger spray container. 



● Disinfecting and sanitizing solutions will never be used in close proximity to 
students. When possible, students will be moved to another area when 
sanitizing and disinfecting solutions are being used.  

● If staff is unable to disinfect with above solutions, they will use lysol wipes or 
another certified solution.  

● All frequently touched surfaces (door handles, steering wheel, levers etc.) will 
be sanitized at the start of the day, between every student and at the end of 
the day 

● Staff will wear gloves whenever possible when sanitizing and disinfecting. 
 
 

External Relations 
Parent Communication 
Ja’Duke Driving School’s director will communicate with parents and families via 
text, email, phone calls, and social media when important information needs to be 
shared.  
 
Health Department 
We will work closely with the local and state health departments to: 

Ensure appropriate local protocols and guidelines are followed, such as 
updated/additional guidance for cleaning and disinfection and instructions 
and availability of COVID-19 testing. 

 
 


